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Travel Reimbursement Form

The ALTG is pleased to reimburse reasonable and necessary expenses incurred by members to attend meetings or events organised by ALTG. Each travel grant is offered up to the value of $500.00 maximum.

To be reimbursed, please complete the form below and return it along with your valid receipts to the ALTG Team by email (enquiries@altg.com.au) or post it to:

ALTG Executive Officer
C/o Lung Foundation Australia
Level 2, 11 Finchley Street
Milton 4064, QLD

	Expense Reimbursement Form
Please attach valid invoices/receipts to this claim

	Date
	Description
	GST amount
	Claim amount

	[bookmark: Text1]     
	     
	AUD      
	AUD      

	     
	     
	AUD      
	[bookmark: _GoBack]AUD      

	     
	     
	AUD      
	AUD      

	     
	     
	AUD      
	AUD      

	     
	     
	AUD      
	AUD      

	TOTAL
	
	AUD      



	Bank account details for electronic funds transfer

	Bank:      
	Account Number:      

	Account Name:      
	BSB:      



	Declaration

	I declare that the attached invoice(s) & receipt(s) are valid records of personal expenses incurred by me during the ALTG event described above.  I am seeking reimbursement of this cost from ALTG.

	Full Name:      
	Signature:      

	Date:      
	Email:      
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